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Koneke "THKH H cJIy;e0HOro moseaenusi paboraukos I'ocynapcrBeHHoM 0101KeTHOM
npogeccHoHaILHOM 00pasoBaTeapHoM yupekaenun Pecnybauxu Jarecran «Knsaspexnii
npo(ecCHOHANbHO — MeAATOTHYECKH I KOJLIETH»

1. O0mue NoJ0KEeHN A

1.1.- Komekc 3THKH H CIyXeGHOTO moseneHus pabOTHHKOB ['0CYAapCTBEHHOIO OOKETHOTO
npodeccHoHATEHOTO  00pasoBaTenbHOro yupesxaenus PecrnyOmukui Jlarectan «Kuznsapexuit
npo(eCCHOHATBHO — MeNArorudeckuii komnemi» (nanee - Koiuemx) paspaboTan B COOTBETCTBHH C
ronoxeHusME PeepanbHOro 3akoHa oT 25 nmexabpst 2008 r. N 273-03 "O mpoTHBOACHCTBHE
xoppymma” (8 pen or 08.08.2024 N 232-®3) u MeTOIMYECKUX PEKOMEHIAIHH 110 pa3paboTke H
OPHHSTHIO OPraHM3alUsIMH Mep II0 MHPEemyNpPEXIEHHUIO U IMPOTHBOACHCTBHIO KOPPYILHH,
YTBEpYKIEHHBIX MUHHCTEPCTBOM TPYJa H CONMATBHON 3aiuTsl PocchicKon ®enepanny ( B pen.
ot 2024 1.)

1.2. Hacrosmmii Komekc ycraHaBmuBaeT OONME IIpaBHJIa W CTaHIAPTHl IIOBEACHHUS
pabotaukos Koemka, 3aTpardBalOIIMX OSTHKY MAENOBBIX OTHONICHWH M HANpAaBICHHBIX Ha
(hOpMHpOBaHHE STHIHOTO, ZOOPOCOBECTHOTO MOBeIeHUs paboTHIKOB 1 Komnemxke

!
B IICJIOM.

1.3. Hacrosmuit Konexc mpussad moBbICHTE 3(G()EKTHBHOCTH BBINONHEHHA PabOTHAKAMH
OpraHu3ainy CBOMX JODKHOCTHBIX 00A3aHHOCTEH, a TakKe:

- CIyXHT OCHOBOM (OpMHUpPOBaHWS [ODKHOH MOpaiH, NPOQECCHOHATBHOM YeCTH H
CIIy’KeOHOTO 3THKETa PabOTHHUKOB,;

- OpHEHTHpYeT paGOTHHKOB B CHTYalHiX KOH()JIMKTa HHTEPECOB W OTHYCCKOH
HEOIPe/IENEHHOCTH WU MHBIX 00CTOSATENHCTB HPaBCTBEHHOTO BBIOODA;

- cr1oco6CTBYET BEIpabOTKE MOTPEOHOCTH COOMONEHU NIPOPECCHOHATBHO-ITUICCKAX HOPM
TIOBEIICHUS;

- BBICTYHAeT KaK HHCTUTYT OOIIECTBEHHOTO CO3HAHMS ¥ HPABCTBEHHOCTH PaOOTHHKOB, HX
CaMOKOHTPOJIS.

1.4. JleiictBue Hacrosmiero Komexca pacIpOCTpaHAETCS Ha BCEX JIAI, SBIIOMIUXCA
paboTauKamu OpraHU3alMH X HAXOAMIUXCS C HEW B TPYAOBEIX OTHONICHHAX, BHE 3aBUCHMOCTH OT
3aHIMAEMOM JOJDKHOCTH U BBITOJHIEMBIX (QyHKIHH.

1.5. 3Hanue u cobmoaenue padoTHrkaMu OpraHu3aluy OJOXKEHHH Hacrosmero Komekca
ABJISETCS ONHUM M3 KPHUTEDHEB OIIEHKH KadecTBa MX HPOQECCHOHAIBHOM MEATENBHOCTH M
TPYAOBOH AUCIUIIIMHEL

1.6. Comepxanme mojoxeHu# Hactosmero Kopmexca HOBOOWTCS JO CBENCHHA BCEX
paboTHHKOB OpraHu3alIyy.

2. O0mue NPHHNHNGI K IPABHJIA NOBeJeHAs Pa00THUKOB OPraHA3aMH

2.1. Bce pabortaukm Opranusaiuy OOS3aHEI CJIEIOBATh CIEHYIOMMM OOMMM IPHHIMIAM H
IIpaBUJIaM IIOBEICHU:

- COOJIIOZIEHHE BBICOKMX 3THYECKUX CTaHIApTOB IOBEACHUS;

- TIOZIepYKaHKe BHICOKHX CTAHIAPTOB MIPO(YECCHOHANILHOMN [EsTeIbHOCTH,;

- cllelOBaHKeE JIYYIIAM MIPAKTUKaM KOPIIOPATUBHOIO YIIPABICHHUS,

- CO3/IaHHME U MOJyIEepKaHue aTMOC(EpPHI JOBEPUS U B3AUMHOTO YBaXKCHUS,

- clleIoBaHe IPUHIHAITY J0OPOCOBECTHOM KOHKYPEHITHH;

- cleJJoBaHHE IIPUHIIMILY COIHATFHON OTBETCTBEHHOCTH OHM3HeCa;

- cOOIOIeHNE 3aKOHHOCTH | IIPUHATHIX Ha ce0s JOTOBOPHBIX 00A3aTEIbCTB;

- cOGIIIOIeH e IPUHIUIIOB OOBEKTHBHOCTH ¥ YECTHOCTH IIPH IIPUHATHH KaIpPOBBIX PEIICHUH.



2.2. PaGoTHHKH OpraHu3aniy 00sI3aHEb:

- COOmOaTh AEHCTBYIOMNE HOPMAaTHBHO-TIPABOBEIE aKThl Poccuiickoit @enepanuu u Pecybmuku
HMarectan, u JokaipHble akTel Kosmemxa He [JOmyckaTh HapylIeHHE 3aKOHOB H  HHBIX
HOPMAaTHBHO-IIPABOBBIX AKTOB MCXOMA K3 IOJIMTHYECKOHM, SKOHOMUYECKOH Ienecoo0pasHOCTH JHOO IO
HWHBIM MOTHBaM;

- OCYIIECTBIIATH CBOIO JIEATEIHHOCTD B IIpe/ieNiax MPedOCTaBICHHBIX IOTHOMOHIA,

- HCIIOJIHATH JOJDKHOCTHBIE O0S3aHHOCTH JTOOPOCOBECTHO M Ha BBICOKOM MPO(eCcCHOHATHLHOM
ypOBHE B neisx obecneueHus 3¢ dextuBnoit padborer Komnemxa;

- OCYIIECTBIATH CBOIO HPOQECCHOHATBHYIO NeATEIFHOCTh B Ipelelax IIpeaMera H Ienei
nestenpHOCTH Kosuremxka;

- NPH HCHOJHEHHWH MOJDKHOCTHBIX OOSM3aHHOCTEH HE OKa3bIBaTh IPEOIOYTEHHS KaKHM-THOO
npoecCHOHANBHEIM WM COLMAIBHBIM TpYyIIIaM W OpPraHU3alMsIM, OBITh HE3aBUCHMBIMH OT BIIHSHHS
OTJENBHBIX T'paXkaaH, NPo(eCcCHOHANBHBIX WK COIHATIBHBIX IPYIII U OpraHH3allHii;

- HCKJIIOYATh JeHCTBUA, CBS3aHHBIE C BIUSHHEM KaKUX-THOO JIMYHBIX, HMYIIECTBEHHBIX
(¢puHAHCOBBIX) H HHBIX HHTEPECOB, IPEMATCTBYIONINX T0OPOCOBECTHOMY HCIIOJHEHHIO HMH JODKHOCTHEIX
00sI3aHHOCTEH;

- cobmomaTh Ciry)ebHyI0, IPO(EeCCHOHANBHYIO STHKY H IPaBHIIa IEII0OBOI0O IOBEICHHUS,

- IPOSBIIATH KOPPEKTHOCTS ¥ BHUMAHHE 110 OTHOIIEHHUIO K KIIMEHTaM U KoHTparenTam Koiremka;

- BO3IEPXKHUBATHCS OT IOBEAEHHsA, KOTOpPOE MOIJIO OB BHI3BaTh COMHEHHE B JOOPOCOBECTHOM
HCIOIHEHMH pabOTHMKAMH JOJDKHOCTHBIX OOS3aHHOCTEH, a Takke M30erarh KOH(DIMKTHEIX CHTyalldi,
CIIOCOOHBIX HAHECTH yIIep0 UX pelryTanuy Wik aBToputety Kosremka,

- IPHHAMATh IIPEIyCMOTPEHHBIE 3aKOHOAATeNsCTBOM Poccuiickoit Denmepanuu ¥ BHYTPEHHUMHE
noxymentamu Komlemka Mepsl K HEJONYIIEHHIO BO3HMKHOBEHHS KOH()IMKTA HMHTEPECOB M
yPEryJIHpOBaHUIO BOSHUKIIIEIO KOH(IIMKTA HHTEPECOB;

- YBEIOMHTH JIHIIO, OTBETCTBEHHOE 3a IPHEM CBEICHHH O BO3HHKAIOMHUX (MMEIONIUXCS)
KOH(JIMKTaX HHTEPECOB, O HAIMYMH JMYHOH 3aMHTEPECOBAaHHOCTH B IIMCbMEHHON (OpMe M IepenaTh B
JOBEPHUTENBHOE YIPABICHHE IIEHHBIE OyMard 1ubo0 NpHHATH TOOPOBOJIBHOE pelIeHHe 00 HX OTYYKIECHHH
B Clly4ae, €CIM BBHIIOJIHEHHE TPYAOBHIX (QYHKIUM paOOTHHKOB 3aTpardBaeT HHTEPECH OpraHHU3alluy,
[[EeHHBIMH OymMaraMy KOTOPOit OHH BJIAICIOT;

- BO3JEP)KUBATBCA OT MyONMYHBIX BBICKA3BIBAHHH, CYXIECHHM M OLEHOK JeATEIHHOCTH
Opranwusanuy, eciid 5TO He BXOAUT B JOJDKHOCTHBIE 0053aHHOCTH pabOTHHKOB;

- IOCTOSHHO CTPEMHUTHCA K OOECIEUEeHMIO KaKk MOXHO Ooyiee 3()()EeKTHBHOrO pacIOpsHKEHHS
pecypcaMu, HaXOASIUMUCS B cdepe UX OTBETCTBEHHOCTH.

2.3. PaboTHUKHE 00s3aHBI IPHHUMATh COOTBETCTBYIOIIHE MEPEI 110 0OECIEUEHHIO OE30IIaCHOCTH U
KOH(GUICHIMATFHOCTH MH(GOpMaluy, 332 HECAHKIHMOHMPOBAHHOE pasIialleHHe KOTOPOH OHH HECYT
OTBETCTBEHHOCTh W/MJIM KOTOpas cTrajla H3BECTHA MM B CBA3M C HCIOJHEHHEM JODKHOCTHBIX
00s3aHHOCTEH.

2.4, Ilpomemxenne paboTHHKOB Kommemxa Ha  BBINIECTOAINYIO  JOIDKHOCTh — JOJDKHO
OCYIECTBILITHCS TOJIBKO UCXO/IS M3 AETIOBBIX Ka4eCTB paOOTHHKOB.

2.5. JleiictByer 3amper Ha pabory B Koinemke pOICTBEHHHKOB HA YCIOBHHM HX npaMOH
[IOTYMHEHHOCTH JIPYT APYTY.

ITon poncreenHukamu B HacrosmieM Kozekce NmoOHHMaroTcs: My, JKeHa, 6par, cecTpa, OTel,
MaTh(0JIM3KKE KPOBHBIE POJCTBEHHUKH WU JIFOAW B COBMECTHOM Opake).

2.6. PaboTHuKY, 3aHUMAIONTHE PYKOBOIINNE JODKHOCTH B Koinemke, 0013aHBbL:

a) IPHHAMATh MEPEI 10 IPeIOTBPANICHHIO U YPETryIHPOBaHHIO KOH(DIMKTa HHTEPECOB;

0) mpUHUMATh MEPHI II0 IPEIYIIPEKACHUIO KOPPYIIIIHH;

B) CBOMM JIMYHBEIM IIOBEJEHHEM IIOJaBaTh IIPUMEpP YECTHOCTH, OECHPHCTPACTHOCTH M
CIIPaBEIJIMBOCTH;

I) cmoco6CcTBOBaTh (OPMHPOBAHMIO OJIATOMPHITHOIO MOPAIBHO-IICHXOJIOTHYECKOTO KIMMaTa B
KOJUICKTHBE;



1) B OTHOILIEHHSX C IIOTIMHEHHBIMH IIPOSBIIATH BEICOKYIO TpeOOBAaTEIbHOCTE, IIPUHIUITHAIEHOCTD,
HO OJHOBPEMEHHO HE JOIIyCKaTh BBICOKOMEpHS, IPEHEOPEKUTENBHOTO TOHA, IPy00CTH, HEKOPPEKTHBIX U
OCKOpOWTETbHBIX 3aMedaHul, He0OOCHOBAHHBIX IPETEH3UH 1 00BUHEHMN;

€) YyCTaHABIHMBATh CIPABEUIUBYIO, PAaBHOMEPHYIO CIy)KEOHYI0 HArpys3Ky IIOJYMHEHHBIX, HE
JIOITyCKaTh IHCKPUMHHAIMH ITyTeM IIPEJOCTAaBICHUS OTIENBHBIM PaOOTHHKAaM HE3acIyXEHHBIX Onar u
TIPUBUIIETHH;

2.7. Buemmnuii Bug pabotHHKoB Konemka mpu MCHOTHEHHHM UMK JOJDKHOCTHBIX 00d3aHHOCTEH
JOJDKEH COOTBETCTBOBATH OOIIECHIPHUHATOMY [EJIOBOMY CTHIIIO, KOTOPBHIH OTIMYAalOT O(UIHUAIBHOCTD,
CIEPXKAHHOCTH, TPAAUITHOHHOCTD, aKKYPaTHOCTb.

3. PEKOMBH,I],aTeJILHbIe 3THYECKHE NMpaBHJjia MOBEACHHSA pﬂﬁOTHHKOB

3.1. VicnonHsAsA CBOM TPYAOBBIE 005M3aHHOCTH Bce paboTHHKH Koiulemka JOIDKHEI BO3AEPKUBATHCS
oT:

a) mo0oro BH/IA BHICKA3bIBaHHM WM JEHCTBHI JUCKPUMHMHAIIMOHHOTO XapaKTepa II0 IpHU3HaKaM
1oJia, BO3pacTa, Pachl, HAlMOHAJIBHOCTH, fA3bIKa, IPaKIAHCTBA, COLHAIBHOIO, HMYIIECTBEHHOIO HIIH
CEMEMHOT0 TOJIOMKEHH, TIOTUTHIECKIX MM PEITUTHO3HbIX IPEAIIOYTCHIH;

0) MOOBIX JMYHBIX W (PUHAHCOBBIX CBsI3eH, KOTOpHIE MOTYT OBITH paclieHEeHBI KaK OKa3aHHe
MTOKPOBHUTEECTBA KaKiUM OBl TO HH OBLIO JIMIIaM B IENAX IPUOOPETEHHs MMHU IIpaB, OCBOOOXIEHUS OT
0053aHHOCTEH WX OTBETCTBEHHOCTH;

B) IIOCTYIIKOB, KOTOpPhIE MOTJIA OBI BRI3BATh COMHEHHE B OOBEKTUBHOM HCIIOJIHEHHH pabOTHUKAMHU
CITy)keOHBIX 00s13aHHOCTEH;

r) IpyOOCTH, HENEH3ypHOH peuH, IpPOSBICHHH IPeHEeOPEKUTENFHOTO TOHA, 3aHOCYUBOCTH,
IPEeIB3ATHIX 3aMEUaHHUH, IpeIbIBICHI HEIIPaBOMEPHBIX U HE3aCIy)KEHHBIX 00BUHEHNUH;

1) yTpO3, OCKOPOUTEIFHBIX BEIPAXKECHUH WIIN PEIUIHK, NeHCTBUH, IPEISITCTBYIOMUX HOPMAIEHOMY
OOIIEHHUIO WK IPOBOIUPYIOIIUX IPOTUBOIIPABHOE IIOBEICHUE;

€) TpHUHATHA THOM, KypeHHs BO BpeMs CIy»KeOHBIX COBEIIaHWM, Oecen, MHOrO CIryxeGHOro
o61meHus ¢ mocetuTeIMHu Kosuremka o TeM Wi HHBIM BOIIPOCaM.

3.2. PaGOTHHMKM TIPH3BAHBI CIIOCOOCTBOBAaTh CBOHM CIIYyXKEOHBIM ITOBEJICHHEM YCTaHOBICHHIO B
KOJIIEKTHBE JIEJIOBBIX B3aMMOOTHOIIICHHH M KOHCTPYKTHBHOTO COTPYAHUYECTBA APYT C APYTOM.

4. OTBeTCTBEHHOCTDL

4.1. Hapymenuem Komexkca mpu3HaeTCs HEBBIIONHEHHE WM HEHAIEKAIIEe BBIIOJHEHUE
pabOTHHKOM yCTaHOBIEHHBIX KolekcoM IpHMHIMIOB, HOPM H IPaBHI IOBEAEHUS, a TAkKe COBEpIICHHE
IIPOCTYIIKa, II0poYaniero 4ecTsh paborHuka mwmm Komnemxka.

4.2. Cobomonenue pabotaukamu Komemka monoxxeHuid Hacrosmero Kozjekca yduTsIBaeTcsl MpH
(dbopMHpOBaHMH KaJpPOBOTO pe3€pBa M BBIIBMKEHUS Ha BBINIECTOSANINE IOJDKHOCTH, a TakXkKe IIpH
HAJI0XKCHUHU IACIUILIMHAPHBIX B3bICKaHUH.



