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1. O01He moJI0KeHH

1.1. Hacrosmmue IlpaBumia ompenenstoT obmue TpeOOBaHHS K JApEHHIO M INPHHATHIO JEIOBBIX
TI0JIApKOB, & TaKKe K 0OMEHY 3HaKaMH JIEJI0BOT0 TOCTEIIPHUMCTBA UL BCEX PAOOTHUKOB rOCYIapCTBEHHOTO
OropKeTHOro o6paszoBarenbHOro yupexaenus Pecrnybnukm [larecran «Kusmapckuii npodeccnoHanbHo-
nejarormyeckuit Komemk»(nanee — Kommemx).

1.2 Hacrosmue [TpaBuia pa3paboTaHbl B COOTBETCTBUH C NOJIOKEHUAMHE DeNepanbHoro 3akoHa or
25 nexabps 2008 r. N 273-®3 "O mporuBozeiictBur koppynuuu" (B pex. or 08.08.2024 N 232-
®3)pen ) © MeTonuuecKUX PEKOMEHJANUK 110 pa3pabOTKe M IPUHATHIO OpraHH3alMsIMH MED I10
IPEIYIPEXNKICHUI0O U IIPOTUBOACHCTBHUIO KOPPYIIHUM, YTBEP)KIEHHBIX MHHHCTEPCTBOM Tpyla H
colanbHoi 3amuTel Poccuiickoit @eneparuu ( B pen. oT 2024 r.)

1.3. ITox TepMUHAMY «IEIOBOM IOIAPOKY, «3HAK JEIOBOT0 TOCTEIIPUUMCTBAY IOHUMAaIOTCS I€JI0BLIE
nojapkd W (WIM) 3HAKW JEJOBOTO TIOCTEIPUHMMCTBA, IIOJIy4EHHBIE B CBH3M C IIPOTOKOJLHBIMU
MEPOIPHUITUIMHU, CIYKeOHBIMI KOMaHAUPOBKAMHY ¥ JPYTHMH O(GHUIIHATEHEIMA MEPOIPHATUIMH.

WckiroueHre COCTaBISIOT KaHIEISIPCKUE IPUHAIUIEKHOCTH, KOTOPBIE B paMKaX IIPOTOKOJIBHBIX
MEPOTIPHSITHH, CITYKEOHBIX KOMaHIHPOBOK M APYTHX OGUIHUATBHBIX MEPOIIPUSTUHN IIPEIOCTABIEHE] KAKIOMY
YYACTHUKY yKa3aHHBIX MCPOIIPHUSTHH B IIEJISIX HCIIOJIHEHUS. M CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH, IIBETHI U
[[CHHBIC TOJapKH, KOTOPBIE BPYUYCHBI B KAUECTBE IOOIIPEHHUSI (Harpaibl).

1. 4. Hensamu Hacrosumx [IpaBun sBIsSIOTCS:

obecrieueHHe €MMHOOOPA3HOTO MMOHMMAHHUS PO M MECTa JEJOBBIX IIOJAapKoB M (WMIIHM) 3HAKOB
JIIOBOTO TOCTEIIPUHUMCTBA, MPEACTABUTEILCKAX MEPONPHATHH; OIpeleNeHue eIUHBIX M PaObOTHHKOB
Koiutempka TpeOOBaHUM K JApPEHWIO U IPUHSATHIO JAEJIOBLIX IIOJAapKOB M (MJIHM) 3HAKOB JIEJIOBOIO
IOCTEIPUUMCTBA, K OPraHW3allid U YYaCTHIO B IIPEACTABHTEIBCKHX MEPOIPUSTHSX; MUHHMHM3UPOBAHHE
PHCKOB, CBS3aHHBIX C BO3MOXXHBIM 3JI0YIIOTPEOJIEHHEM B 00JIaCTH JapeHUs IOJApKOB M OKa3aHMUs 3HAKOB
JICIOBOTO . TOCTEIIPUUMCTRA, TPEACTABUTEIBCKUX MEPOIPUATHH; IOIep)KaHhe KyJIbTYpbl, B KOTOpPOH
JICNIOBbIE TIOJApKK ¥ (WJIM) 3HAKH JEJOBOTO TOCTEIPUUMCTBA, IPEACTABHTEIBCKHE MEPOIIPHSITUS
paccMaTpHBAIOTCS TOJIBKO Kak HHCTPYMEHT /ISl YCTAaHOBIICHUS U IIOANEP KAaHHUS JIEIOBBIX OTHOIIECHHH H KaK
IPOSIBJICHUE OOIIETIPUHATOMN BEXKIIMBOCTH B X0O/€ BeAeHuUs nesrenpHocty Koinemka.

2. TpeboBaHHS K J€JIOBBIM MOJapPKaM U (M/IH) 3HAKAM /JeJI0BOI0 FOCTENPHHMCTBA

2.1.  Jlenosble mofapKku u (¥MJIK) 3HAKH JIEJIOBOIO TOCTEIPUUMCTBA SIBIISIOTCS OOILEIPHHATEIM

MIPOSIBJICHIEM BEXJIMBOCTH IIPK OCYLIECTBIEHHUH JieATeNbHOCTH Koemxka.
2.2.JlenoBLIe IIOJAPKH, TIOIJIeXKAIINE TapEHHIO, U (MIIH) 3HAKHK JIeJIOBOIO TOCTEIPUUMCTBA JOJDKHEI OLITL
BPYUYEHBI ¥ OKa3aHbI TOJIBKO 0T uMeHH Koiemka.
2.3. JIeJnoBBIC MOIapPKH, MOJIJICKAIIKE TAPEHHUIO, U (MJIN) 3HAKK JEJIOBOTO FOCTEIPUUMCTBA HE IOJDKHEIL:
OBLITH JOPOTOCTOSIIIMMH (CTOMMOCTBIO Ooitee 3 ThIcsd pyOIIeH, 3a HCKIIIOYEHNEM JapEHHs B CBA3U C
IPOTOKOJNBHBEIME ¥ HHBIMH O(GUIHAIBHBEIMH MEPOIPUATHAMH) MM IIPEIMETAMHI POCKOIIH; CO3/aBarTh JUIs
TI0JIydaTelist JIEJIOBOTO [o1apKa ¥ (MIJIM) 3HaKa JeJI0OBOI0 TOCTEIPUUMCTBA 00A3aTENILCTBA, CBA3aHHBIC C €TI0
JIOJDKHOCTHBIM I10JI0KEHMEM MM MCIIOTHEHUEM UM JTOJDKHOCTHBIX 00sS3aHHOCTEMH;
IIPEJICTABIATL COOOM CKphITOE BO3HAIPaKAGHHE 3a YCIyry, JedcTBue wim OesjeicTaue,
TTOIYCTUTENBCTBO MJIH TOKPOBUTEILCTBO, IPEAOCTABICHHE TIPAB MM IPUHSITHE ONPE/ICICHHbIX PELICHHUH,
700 MONBITKY OKA3aTh BJIMAHKME HA MOJyYaTeNs ¢ HHOM HE3aKOHHOW MIIM HEITHYHOW IEJbIO; CO31aBaTh



pCHy’F&IlHOHI—ILIﬁ PUCK IJIsI YUYPCIHKIACHHU, OBITH B (])opMe HaJIM9YHBIX, Oe3HaIMYHEIX JCHCKHBIX CPCICTB,
OECHHBIX 6y1v1ar, Oparou€HHBIX METAJIJIIOB.

2.4 JlenoBele moJapKu, MOJJIEXKAIIKAE NApeHUIO, U (MJIM) 3HAKU JIEJIOBOIO TOCTEIIPHHUMCTBA JOJDKHBI OBITH
IPSIMO CBSI3aHBI C YCTAHOBJICHHBIMH II€JISIMU JESITETHFHOCTH YUpeXIeHUS U (M) C TaMSITHBIMH JlaTaMH,
100mIesMH, 00IIIeHAITMOHATIBHBIMHU, TPO(ECCHOHATHHBIMYU IIPa3THUKAMHU.

3. O6s3anHocTH paboTHUKOB KoJnemxa

3.1. Pabotnuku Konnemka BopaBe 1moixydarh JENOBBIE MOJApPKU, 3HAKH JIETOBOIO TOCTEIIPUUMCTBA
TOJMBKO HA O(HIMATGHBEIX MEPOIPHUATHSIX B COOTBETCTBHH C HOpPMAaMK aHTHKOPPYIIIIHOHHOI'O
3axoHonatenbcTBa Poccuiickoit @eneparuu u HacTosnux [Ipaswr.

3.2. Padotauku Konnemxa 00g3aHb!:

IIPY TIOJIyYEHUHU JIEJIOBOrO Iofapka M (WIM) 3HAKOB JEJIOBOTO TOCTEIPUUMCTBA MPHUHATH MEPHI 110
HEJ[OITYIICHUIO BO3MOXHOCTH BOZHUKHOBEHHUS KOH(IMKTA HHTEPECOB; B CIIydae BOSHUKHOBCHUSI KOH(IIHKTA
HHTCPECOB MJIM BO3MOXKHOCTH BO3HUKHOBEHUS KOH(IIMKTA HHTEPECOB IIPH MOIYYEHHH JEI0BOTO M0/IapKa 1
(M) 3HaKa JEJOBOTO TOCTEIPUHUMCTBA B YCTAaHOBJICHHOM IOPSAKE YBEAOMHUTh 00 3TOM paboToIaTes;
COOOIIUTH O IIOJIy4EHHH J[EJOBOTO IoJapka X (MJIM) 3HAKa JEJIOBOI0 TOCTEIPHUUMCTBA, CHAaTh €ro B
YCTaHOBJIEHHOM IIOPSJAKE (3a HCKIIOYEHHEM KaHIENSPCKUX IIPUHAJIEKHOCTEH, KOTOpPBIE B pamKax
IIPOTOKOJIBHBIX MEPOIPHUITHN, CIYXKEeOHBIX KOMaHIUPOBOK H APYTHX O(MHIMAIBHBIX MEPOIPHUSITHIA
[IPEJOCTABIEHBl Ka)XKIOMy YYaCTHHKY YKa3aHHBIX MEpONPHUSATHH B IEJSIX HCIOJHEHWS WM CBOHX
JIOJDKHOCTHBIX OO0S3aHHOCTEH, 1IBETOB U IIEHHBIX II0J]ApPKOB, KOTOPHIE BPYYEHBI B Ka4ECTBE IMOOIIPEHUS
(Harpafpl).

3.3. Paborunukam Komnemxka 3ampermaercs:

B XOJI€ IIPOBEJICHUS [IEIOBBIX IEPETOBOPOB, IIPH 3aKITIOUEHHUH TOTOBOPOB, & TAKXKE B MHBIX CIIydasx,
KOT/1a TI000HBIE NEHCTBUS MOTYT IOBJIMATE HJIM CO3AaTh BICUATJIEHHE 00 MX BIHSHHH HA IIPHHUMACMbIC
peleHus, IPUHUMATE IIPEIOKEHUS OT OPraHU3allii UM TPETHUX JIAL] O BPYUEHHUHU JENIOBBIX MOJIAPKOB U 00
OKa3aHM¥ 3HAKOB JEJIOBOI0 FOCTEIPHUUMCTBA; IIPOCUTH, TPEOOBATh, BEIHYKIATh OPraHU3aIMU HITH TPETHUX
JML JapUTh MM JIMOO JIHIaM, C KOTOPBIMH OHH COCTOSIT B OJIM3KOM POJICTBE WIJIM CBOWMCTBE (POJHTEIIH,
CYLpYTH, I€TH, OpaThs, CECTPEI, a TakXe OpaThs, CeCTPHI, POIUTENH, IETH CYIPYroB U CYIPYTH JETell),
JIEJIOBBIE ITOApPKU U (MJIM) OKa3bIBaTh B UX IIOJIb3Y 3HAKH JENIOBOTO T'OCTEIPUUMCTBA; IPHHUMATD JICJIOBBIE
TIOLApKH M (MIJIM) 3HAKHU JEJIOBOTO FOCTEIIPUUMCTBA B ()OPME HAITMYHBIX, OC3HAITMYHBIX JIEHEKHBIX CPCJICTB,
IIEHHBIX OyMar, AparoleHHbIX METAJLIOB.

4. Tlopsimox yBegoMJieHust paboToaaTe st 0 MOJy4eHHH JeJI0BOro moaapka u (Hjim) 3HaKa
J1eJIOBOT0 rOCTeNPHHMCTBA

4.1. IlpueM ¥ perucTpanuio IUCbMEHHBIX YBEJIOMIICHUN O IOJIYYSHHUH JIEIOBBIX ITOIapKOB M (MJIH)
3HAKOB JIEJIOBOTO I'OCTEIIPHUMCTBA (Jajiee YBEIOMJICHHE) B CBSI3U C IMPOTOKOJLHBIMH MEPOIIPHSITHSIMHE,
CIIy’)KEOHBIMH KOMaHIUPOBKAMH H APYTUMHU O(QHUIIHAILHBIME MEPOIPUITUSIMU 00ECIIEUHNBAET JJOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IPO(UIAKTUKY KOPPYIIIMOHHBIX U HHBIX IPABOHAPYIIEHUH B YUPEHKACHHH.

4.2. YBemomieHue cocrasisercs mo (opme, ycraHoBieHHod B IlpmioxenHun 1 K HacTOSAIIAM
[TpaBuiam, He mo3auHee 3 paboumx aHEH co JHS IOMydYEHHS JEJIOBOTO IToJapka M (MJIM) 3HaKa JEJI0BOIO
rOCTEIIPHUMCTBA.




K yBeJIOMIIEHHIO IIPHUIIAraloTcs JOKYMEHTBI (Ip¥ WX HAIMYIUH), DOATBEPKIAIOMIEE CTOMMOCTDH
ZIeJIOBOTO NOoapKa U (MJIK) 3HaKa JeJI0BOr0 FOCTEIPUUMCTBA (KacCOBBIM YeK, TOBAPHBIN Y€K, HHOH JIOKYMEHT
00 ortaTe WK NPHOOPETEHHN).

B ciydae eci JeN0BO# IOIapoK U (MJK) 3HaK JEI0BOr0 TOCTEIPHUMCTBA IOJTyeH paOOTHUKOM BO
BpeMH. CIIyXeOHON KOMaHAMPOBKH, YBENOMIICHHE IPEICTABIACTCS HE TO3/IHEE TPEX pabovmx THEH CO MHS
BO3BpAIlleHUs pPAOOTHUKA U3 CIIY>KEOHOH KOMaHIUPOBKH.

IIpi HEBO3MOXKHOCTH IIOJIaYM YBEIOMIICHHS B yKa3aHHBIC CPOKH IO IPUIHHE, He 3aBUCSIIEH OT
paboTHUKE, IIONYYMBIIErO IENOBOH IIOJApOK M (4nmm) 3HAK JENOBOTO TOCTENPUMMCTBA, YBEIOMIICHHC
IIpeJICTABIIAETCS. He TI03/IHEE CIEYIOIEro IH II0CTIE €€ yCTPAHCHHS.

4.3. VBemOMJICHHE COCTABJISIETCS B 2-X 9K3EMIUIIpax, OAWH M3 KOTOPBIX BO3BPAIacTCs paboOTHHUKY,
TIpe/ICTABUBIIEMY YBEJIOMIIEHHE, C OTMETKOH O PErUCTPAIHHL, JPYro# 3K3eMILIAP OCTAETCS Y JOJDKHOCTHOIO
JIUIA, OTBETCTBEHHOTO 32 IPOQHIAKTHKY KOPPYIIIMOHHBIX ¥ HHBIX [IPaBOHAPYIICHUH B yUPEIKICHHH.

VY BeIoOMIICHHS TIOJIEKAT PETHCTPAIIMU B COOTBETCTBYIOLIEM JXKypHAe PErUCTpaliy YBEJIOMJICHUH O
[IOJyYeHHH JEeJOBOrO Iojapka M (WIM) 3HAKa JEIOBOr0 TOCTENPUAMCTBA B CBA3M C TPOTOKOJILHBIMI
MEPOIPHUATHSIME, CITy’KEOHBIMA KOMaHUPOBKAMH U IPYTHMH ouHaNbHEIMU MEPOIIPUSTHAMH, YIACTHE B
KOTOPBIX CBS3AHO C UCIIOIHEHHEM JOJKHOCTHBIX 00s13aHHOCTEH.

K yBeIOMIEHHIO PHJIAraloTCs KOMMK JIOKYMEHTOB (IPH X HaJIMYKHK), TOATBEPXKIAIOIIUX CTOMMOCTD
JIeJIOBOr0 ofapka ¥ (WIM) 3Haka IEIOBOrO TOCTENPUMMCTBA (KAacCOBOTO 4eKa, TOBAPHOIO HCEKa, MHOIO
jloKyMeHTa 00 omuiate (IpHOOPETEHHH) AEIOBOr0 IoJapKa u (MIM) 3HaKa JEJI0BOIO TOCTENPUUMCTBA), &
TAKOKE KOTIHH COMYTCTBYIOIIMX JENOBOMY IOJApKy ¥ (WIIH) 3HAKY JIEJI0BOrO FOCTEIPHUMCTBA JOKYMCHTOB
(npu wX HamwIuy) (HampuMep, TEXHUYECKOIo Iacropra, TapaHTHHHOTO TaJlOHA, WHCTPYKIUM II0
SKCIIIyaTaluu 1 Ap.).

4.4, JlenoBoi momapok u (WIM) 3HAK JENOBOrO TOCTENPUMMCTBA, CTOMMOCTH KOTOPOTrO
10/ITBEpYK/IAeTCS OKYMEHTaMH U IIPEBBIMAET 3 ThICSYN pyoreit, 00 CTOMMOCTH KOTOPOTO HOJIyUHBIIEMY
ero paGOTHHEKY HEW3BECTHA, CHAETCS IO COIVIACOBAHMIO C JIOJDKHOCTHBIM JIMIOM, OTBETCTBCIHBIM 34
PO MIAKTHKY KOPPYIIHOHHBIX ¥ HHBIX IPABOHAPYIICHHH B Kosutemke, COOTBETCTBYIOILEMY MaTCPHAIIbHO
oTBerTcTBeHHOMY iy Kouiemka, KOTOpOe NPMHAMAEST €ro Ha XpaHEeHWe IO aKTy IpHeMa-Tepeiatn
JIEIOBOTO HOapKa U (VIIH) 3HaKa JEJI0BOT0 TOCTEIPHUMCTBA, IOy ICHHOI0 pabotHuKOM Kome/rka, B CBSI31
C MPOTOKOJBHBIMHA MEDOIPUATHAMY, CIYKEOHBIMA KOMAHIMPOBKAMH M APYTHMH ounraIbEHEIMA
MEPOIPHATHSAMHE, YIaCTHE B KOTOPBIX CBS3aHO C MCIIOTHEHUEM MM [JOJDKHOCTHBIX obsi3aHHOCTEH (Janee —
AKT IIpHeMa-Tiepe/iadsl [0/japKa), COTIACHO NPUIOKEHHMIO 2 K HACTOSIIIM [TpaBmiiaM HE IIO3/IHEE IISTH
pabounx el co JJHs PEericTPaIii YBEJOMIICHHS B COOTBETCTBYIOIIEM XKy PHAIIE PETHCTPAIIH.

4.5. AKT IpueMa-Tiepesiadsl IIoJjapKa PErUCTPUPYCTCS OTBETCTBEHHBIM JIMIIOM B Kuure yuera AKTOB
[pieMa-Tiepeaadn AeI0BBIX I0JAPKOB H (¥IIK) 3HAKOB JE0BOr0 MOCTCIPUHUMCTBA, IIOJTyCHHBIX paboTHUKOM
Kote/pka, B CBS3H C IPOTOKONBHBIME MEPONPHATHSMHE, CILy)XCOHBIMH KOMAH/MPOBKAMH H IPYIHMA
O(QHUIHATEHBIMA MEPOIPHATHAME, y4aCTHe B KOTOPBIX CBS3aHO C HCIIOJHCHHEM MM JOJDKHOCTHBIX
00s13a1HOCTEH.

K AxTy nmpueMa-tiepeiauy nojapka IpriaratoTes JOKyMEHTE (TIpM UX HAJIMYIKH), HOITBEPIKIATOIIHE
CTOMMOCTDH JIEJIOBOTO IIofapka ¥ (WIM) 3HaKa JIEJIOBOTO TOCTEIPUHAMCTBA (KaccoBBIM 4YeK, TOBAPHBIN YCK,
WHOI JOKyMeHT 06 omuiate (IpHOOPETEHNH) ISTOBOTO IOapKa 1 (V1) 3HAKa IeJI0BOTO TOCTENPUUMCTBA), &
TAKKE COMYTCTBYIONIME AEIOBOMY IIOJAPKY ¥ (MJIK) 3HAKY JETOBOTO TOCTCIPUUMCTER JOKYMCHTEI (ripu mX
namaun) (HaIpiMep, TEXHIYECKAH acTopT, TapaHTHAHBIHA TaloH, HHCTPYKIHA IO SKCIUTyaTalliH 1 Ip.).

4.6. AKT NpHeMa-Ilepenadn I0fapka COCTAaBNAETCs B 2-X OK3EMIULIPAX, OJWH M3 KOTOPBIX
BO3BpAIaeTcss PabOTHUKY, IIONyYHBIIEMY JCNOBOH IOAAPOK H (uny) 3HAK JEJNOBOrO TOCTEIPUUMCTBA,






